
Localised 
Safeguarding 
Induction 
Training
(for staff not employed by 
Ravenshall)

Designated Safeguarding Lead: Mel Carroll



"Ravenshall creates an exceptionally positive and safe 
environment. Pupils feel supported and secure."  (Ofsted, 2024)

•If a child makes a disclosure, or if you have any concerns about a child emotionally or 
physically, it is your responsibility to inform the Safeguarding Team immediately, rather than 
acting yourself. A blue ‘15 minute’ form must be completed (within 15 minutes of the 
disclosure) and passed onto the Safeguarding Lead in school at the time. 

• School context Catchment area north Kirklees but pupils from much wider including 
Wakefield, Barnsley, Calderdale and Leeds

• Pupils have “complex needs”- learning difficulties, Autism, sensory needs, HI/VI, medical 
and physical needs and SEMH

• Face to face contact with families is limited as most travel to and from school on LA 
transport

• School consists of 3 sites: Main School, PFA and our Satellite Provision at Headfield Junior 
School

•Additional information and resources are available on our website: 
https://www.ravenshallschool.org.uk/page/?title=Safeguarding&pid=35

https://www.ravenshallschool.org.uk/page/?title=Safeguarding&pid=35


Safeguarding 
team (yellow 
lanyards)





Blue Cause for Concern forms
(available in all classrooms, staff room, office- if unsure where, ask 

any staff)

All forms must be 

submitted within 15 

minutes. 

Include the date and time, 

who was there, and where it 

happened

Describe what happened in 

as much detail as possible

Ensure it is fact based, with 

no personal interpretation 

Include the child’s words, 

where possible

Think: WHO, WHAT, 
WHERE, WHEN





Confidentiality 

and NEED to 

KNOW
BRIEFINGS IF ALL 

STAFF NEED TO 

KNOW SOMETHING

UPDATES VIA CPOMS/ 

IN PERSON

SHARE INFORMATION 

FROM PARENTS E.G. 

DOJOS/ PHONE 

CONVERSATIONS (CAN 

EMAIL TO 

SAFEGUARDING@RAVENS

HALL.ORG)

CODE OF CONDUCT

mailto:safeguarding@ravenshall.org
mailto:safeguarding@ravenshall.org


Context of Ravenshall

• All our pupils have 
communication needs (use 
pupil policy to support)

• Be vigilant of subtle signs of 
potential abuse (changes)

All our 
pupils have 
communicati
on needs 
(use pupil 
policy to 
support)

• Be vigilant 
of subtle 
signs of 
potential 
abuse 
(changes)



Online 
monitoring 

system

Email 
notifications: 
read straight 

away, cannot re-
access

See the 
Safeguarding 
team for more 

information



KCSIE (Keeping 

children safe in 

Education) and School 

Safeguarding policy

Key document 

for schools

Updated 

annually

Focus of staff 

twilight 

training

KCSIE & SG 

Policy available 

on the website



• Bulletins weekly

• Briefing updates when necessary 

• It is your responsibility to keep your 
knowledge up to date 

Bulletins

&

Briefings



Code of Conduct and Whistleblowing

What is a 
whistleblower? 

You’re a 
whistleblower if 

you’re a worker and 
you report certain 

types of wrongdoing. 
This will usually be 
something you’ve 

seen at work - though 
not always. 

The wrongdoing you 
disclose must be in 
the public interest. 
This means it must 

affect others, e.g. the 
general public. 

As a whistleblower 
you’re protected by 

law - you shouldn’t be 
treated unfairly or 

lose your job because 
you ‘blow the whistle’.  

You can raise your 
concern at any time 

about an incident that 
happened in the past, 
is happening now or 

you believe will 
happen in the near 

future. 

Please see further 
information in the 
Staff Work Room





Red boards

are displayed in every room

• Evacuation procedures

• Environmental Risk Assessment

• Medically Trained Staff List



Lanyards

•Red Lanyard: relevant paperwork has not been received (e.g. 
DBS/Letter of Assurance) and they must always be accompanied by a 
member of staff. If you see a visitor with a red lanyard who is 
unaccompanied you must speak to them and direct them back to office 
staff for clarification.

•Green Lanyard: relevant paperwork and checks have been completed, 
and the visitor is authorised to work in school unaccompanied.

All staff members must wear coloured lanyards and their ID badge. 
Please see descriptions below:

•Burgundy Lanyard: Ravenshall school staff member

•Yellow Lanyard: Safeguarding Team

•Light Blue: First Aider

•Dark Blue: Governors 



Risk 

assessments

Environmental (displayed on red boards 
in each room)

Individual Safeguarding RAs - ask staff if 
any pupils have them and need additional 
supervision

Trip RAs and evolve - trips offsite are risk 
assessed and the RAs are printed and 
taken in an orange trip folder. 

Specific activities e.g. forest school have 
their own RAs



Reporting 
forms
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