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SAFEGUARDING POLICY AND PROCEDURES
Our Satellite provision is based at a nearby junior school, called Headfield CE Junior School.
The class teacher, cover supervisor and 2 Educational Teaching Assistants are employed by Ravenshall School.
The pupils are on Ravenshall roll, and will access learning both at the Headfield and Ravenshall main school sites.
Staff and pupils will follow the Ravenshall School safeguarding policies and procedures at all times.
Any pupil safeguarding concerns will be reported to the safeguarding team onsite at Ravenshall within 15 minutes, as per the school policy. If needed, a member of the safeguarding team will visit Headfield.
Concerns regarding health and safety of the environment will be reported to the Ravenshall School Business manager as usual. They will communicate with Headfield staff to resolve issues.
Concerns regarding attendance will be reported to the Ravenshall safeguarding team, who will follow them up and report back as usual. First day calling procedures and referrals to APSO or Education Safeguarding Team will be followed as per ravenshall School policies.
All Ravenshall staff will follow the school Code of Conduct. Whistleblowing concerns will be reported to the Ravenshall head teacher (in their absence SLT). If this concerns a staff member or pupil from Headfield school, this will be shared will the Headfield head teacher/ SLT immediately.
Any trips planned for the satellite provision will be risk assessed by the class teacher (TLR holder). The assessments will be submitted to Ravenshall School Evolve portal to be authorised in the same way that all school risk assessments are authorised.
The Ravenshall DSL will visit the satellite provision at least weekly to monitor the safe and effective running of the provision including the wellbeing of pupils and staff.

Communication
Any concerns will be reported via phone or via secure email. Follow up information will be shared in the same way, or via cpoms notification.
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